
L A K R I S H A  
D A V I S

RESUME +  COVER LETTER 
WRITING

with



W H A T  Y O U ' L L  L E A R N
The  purpose  of  a  resume  and  why  i t 's  important

How  to  write  a  resume  and  choose  the  correct  resume  format  

The  role  resumes  play  in  your  career  and  job  search  ( in  2019)

What  makes  a  resume  impactful



W H A T  M A K E S  
A  R E S U M E  ' G O O D '

Pick  1-3  specific  target  positions.  (It  makes  the  process  of  

constructing  your  resume  easier.)

A good  resume  is  ( 1)  discoverable  by  hir ing  managers  in  appl icant  

tracking  systems ;  and  (2)  te l ls  a  story  based  on  the  target  job  posit ion .

Study  your  job  descriptions  

Think  of  experiences  that  best  reflect  that  you  can  do  the  job  



E X P L O R I N G  R E S U M E  
F O R M A T T T I N G

The  Chronological  Resume  Format

There  are  3  most  commonly  used  resume  formats .  Choose  a  resume  format  

that  best  showcases  your  ski l ls  and  expert ise .

The  Functional  Resume  Format

The  Combination  Resume  



R E S U M E  
W R I T I N G  

T I M E !  



A S K  A  Q U E S T I O N
lakrisha@lakrishadavis.com

V I S I T  M Y  W E B S I T E
www.lakrishadavis.com

T H A T ' S  A  W R A P !


